
 

 

 

 

 

 

 

 

 

 

 

 

 

 

SLIDE 1: Log into Personal Scheduler and sign into Skype.  

You must be signed into Skype and your profile set to 

‘public.’ 

accp.confex.com/accp/2016vp/schedule/index.cgi 



 

 

 

 

 

 

 

 

 

 

SLIDE 2: You will likely be taken directly to your Virtual 

Poster in the “My Schedule” area of the VPS. Click on the 

Title of your poster.  SKIP slide 3 if you are brought 

directly to this page. 

SLIDE 3: If you are NOT taken directly to your Virtual 

Poster in the “My Schedule” area of the VPS, as above. 

Click on the “Browse / Search” button in the menu bar.  

Search or Browse to find your poster and click on the 

poster’s title. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

SLIDE 4: This is your VPS ‘homepage’ and where you will 

want to begin. You will also return to this page when you 

need to respond to an emailed / posted question (i.e., a 

question that doesn’t come in through Skype.  Be sure 

that you are signed in to Skype! 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

SLIDE 5: The first thing you should do is type a message to 

poster viewers letting them know you are online and 

welcome their questions. Type in the white dialog box 

and click “Send Email / Post” – you will receive a 

confirming email from the VPS. Be sure that you have 

access to your email through-out the session, posted 

questions will come by email – you can also refresh the 

Poster ‘homepage’ and new questions will display (see 

slide 7). 
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Slide 6: Your welcome message will appear to poster 

viewers below your picture and the comment box  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

SLIDE 7: When a poster viewer want to ask a question 

they will “Send Email / Post” it to you – you will receive a 

confirming email from the VPS. Be sure that you have 

access to your email through-out the session – you can 

also refresh the Poster ‘homepage’ to reveal new 

questions. Type your response in the white box and click 

“Send Email / Post” and the person asking the question 

will be able to read your answer (see slide 8). 



 

 

 

 

 

 

 

 

 

 

 

 

 

SLIDE 8: Posted poster viewer question and presenter’s 

response. 



 

 

 

 

 

 

 

 

 

 

 

SLIDE 9: When a poster viewer wants to ask a question in 

real-time they will “call” you through Skype. The incoming 

Skype call will be announced similar to below and you 

should click the green telephone headset to answer. We 

don’t recommend video, because it take more bandwidth 

and may limit the number of people online together at 

one time. Be sure that you’ve tested your Skype 

microphone and speakers before the VPS. 



 

 

 

 

 

 

SLIDE 10: If a second poster viewer wants to ask a 

question while you are already in a Skype conversation  –

the incoming Skype call will be announced similar to 

above; however this time an “Add to Group Call” button 

will show. Click the “Add to Group” to add another person 

to the call. 


